\ o MEDICAL OFFICE STAFFING
LAWYER’S 6 '
STAFFING, INC. 4 ' edICUS

We MUST have your SIGNED TIMESHEET faxed over by 5:00 p.m. each Friday. If we do not, you

cannot be paid until the next pay period. There are no exceptions to this deadline.

e Paychecks are issued every other Friday contingent on timely receipt of signed timesheet.

o If eligible, overtime is paid at the rate of 1 1/2 times your pay rate for the assignment you have worked overtime.
Overtime is any hours over 40 for the week. Work weeks run from Sunday to Saturday. If you are eligible for
holiday pay, please note that it does not count towards overtime pay.

o Please read all information included with your paycheck for changes in payroll due to holidays.

e You may fax your hours into the office for which you work:

RICHMOND NORFOLK NORTHERN VIRGINIA RALEIGH
804-282-2652 757-627-7834 877-282-2652 919-573-6036
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RICHMOND 6800 Paragon Place e Ste. 115 e Richmond e VA e 23230 ¢ (804) 282-1289 e fax (804) 282-2652
NOVA 8300 Greensboro Dr. Suite 800 e McLean e VA 22102 o (703) 918-4952 e fax (877) 282-2652
NORFOLK 300 East Main Street e Suite 450 e Norfolk ¢ VA 23510 e (757) 627-3700 e fax (757) 627-7834
RALEIGHe 3737 Glenwood Ave e Suite 100 e Raleigh ¢ NC 27612 ¢ (919) 573-6030 e fax (919) 573-6036
Or call our Toll Free # at 888-69-Legal
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